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NEW SESSION CHECKLIST

This will allow the offi  ce to give 
you the most effi  cient service 
possible. On maƩ ers involving 
the skill levels of your players 
or maƩ ers involving rosters, 
scoresheets, fi nances, patches, 
rule books and other team 
materials, your contact will be 
your Offi  ce Division Manager. 
Their name and telephone 
extension can be found in our 
monthly Newsletter. You may 
also use our automated menu 
system, which allows you to 
simply enter your 3-digit division 
number to reach your specifi c 
Division Manager. For other skill 
level and sportsmanship 
complaints, write a detailed 
note and submit your Skill 
Level Review Request or your 
Sportsmanship Complaint online 
at www.apapool.com .

Check the spelling of 
the names of your team 

members. A slight diff erence 
in spelling could allow your 
member’s scores to be assigned 
to an incorrect membership 
number, or to another member’s 
scoring record. Call your Division 
Manager with any concerns.

Check the membership 
numbers of your team 

members. If they play on 
more than one team within the 
same franchise, their membership 
number should be the same for all 
teams, so please remind them to 
verify that. Again, call your Division 
Manager if you feel something’s 
wrong.

If an If any of your team 
members' informaƟ on changes 
during the session, have them 
go onto member services and 
update their informaƟ on. 

Make sure that you 
understand the Divisional 

Playoff  eligibility requirements for 
each and every member of your 
team, parƟ cularly the number of 
matches that they must play for 
“your” team during the current 
session, as well as the NaƟ onal 
Qualifi er eligibility requirements, 
for your team as a whole. You may 
have matches forfeited to your 
team late in the session, prevenƟ ng 
some of your team members from 
becoming eligible for the playoff s; 
therefore, have your members get 
their required number of matches 

in as soon as possible. If you 
have quesƟ ons, or need to verify 
eligibility requirements, please 
call our Tournament Manager.

Our Local Bylaws over-ride 
the APA Offi  cial Team Manual 

for all local play. You can download 
a pdf version to your smart phone, 
of both our Local Bylaws and the 
APA Offi  cial Team Manual at www. 
apapool.com. You should have 
access to both manuals at all Ɵ mes. 
This will eliminate any possible 
disputes over rules or league 
policies related to your match play.  
You can also contact your Division 
Reps if you need help resolving a 
problem. They are not permiƩ ed to 
quote rules or policy, but can help 
you fi nd answers to your quesƟ ons in 
the Local Bylaws or the APA Offi  cial 
Team Manual.

If you have members on 
your team who have played 

in the APA, anywhere, or at any 
Ɵ me in the past, make sure that 
their membership numbers and 

Whenever you contact the league
offi  ce, please make sure that you 

know your division/team number and (if 
possible) the membership numbers of the 
players that you are inquiring about. 
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If an APA member is new to 
9-Ball, but is established in

8-Ball, meaning they have played
10 or more lifeƟ me 8-Ball matches,
they will start 9-Ball at their exisƟ ng
8-Ball level. If they have less than
ten 8-Ball matches played or have
never played in the APA in either
format, they would start 9-Ball as a
NEW player. The same applies to a
member joining an 8-Ball team.

If an APA member has at least 
six (6) prior lifeƟ me matches played 

in a specifi c game format, they only 
need to play four (4) Ɵ mes in that 
format with “your” team (during 
the session) to gain eligibility for 
Playoff s and Tri-Annuals. If they had 
less than six (6) prior matches 
played in that specifi c game format, 
they must play at least six (6) Ɵ mes 
for your team during the session.

If you have new APA members 
on your team (members who 

have never played in the APA), 
make sure they join at 
poolplayers.com and pay 
membership fees before they 
shoot. Please note that they must 
play at least six (6) matches for 
“your” team (during the session) 
to gain eligibility for the Playoff s 
and Tri-Annuals.

As captain, you are
responsible for who plays on 

the team, when they play, how they 
handle themselves, and any 
problems that may occur during 

their matches; along with collecƟ 
ng and paying league fees; and 
submitting matches through the 
Scorekeeper App. Remind all of 
your players that your team will 
be playing according to our Local 
Bylaws and the APA Offi  cial Team 
Manual ... and that any problems 
that they may encounter during 
their matches will be handled by 
either “you” or your co-captain. 
This prevents your players from 
geƫng into trouble by trying to 
take care of things on their own.  
No member is expected to 
memorize all of the rules, 
however your Local Bylaws and 
the APA Offi cial Team Manual 
should be used as a reference 
during your matches to help seƩ 
le rules quesƟ ons. Feel free to 
contact your Division Reps for 
help during your matches.  
Remember, Local Bylaws over-
ride the APA Offi cial Team Manual 
for local play.

Monitor your team stats 
each week to ensure that points, 
fees, names, membership 
numbers, matches played, and 
skill levels are correct. If not, 
simply call your League Offi ce 
Division Manager with any 
concerns at 410-255-5400.  You 
may use our automated menu 
system which allows you to 
simply enter your division 
number to reach your specific 
Division Manager. If for some 
reason, your Division Manager 
can't resolve the problem, 
contact our OperaƟons 
Manager, Kathy Melcavage, on 
Ext. 116. 

New Session Checklist
continued 

name spellings are correct. Also, if 
they have played on an APA team 
in another APA league area, let us 
know. This is extremely important 
since match points could be forfeited 
as the result of having played that 
member at a lower skill level than 
allowed. Obviously, this could also 
aff ect your division standings and 
your playoff  opportuniƟ es.
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